[image: image2.png]


Curriculum Vitae
Balveer Singh Nathawat




S/o Shri Prahalad Singh Nathawat
Vill-Beniya Ka Bass, Post-Hingonia, Via-Jobner
Tehsil: Phulera, District: Jaipur (Raj.) - 303328
Mobile: +91-9636414156 | +91-7014652306
Email: nathawatbalveer@gmail.com


Objective
To contribute my expertise and dedication to a progressive organization that values innovation, flexibility, and professional growth, while making a significant impact in healthcare management and administration.



Education Summary
Professional Qualifications
· MBA (MHHM) from Pacific University, Udaipur (2012–2014) with a consistent record of distinction, achieving an aggregate of 69.92%.

· B.Pharma from RUHS, Jaipur (2008–2011) with a cumulative performance of 63%.

Academic Qualifications
· Completed XII from RBSE, Ajmer in 2007 with 56.77%.

· Achieved X from RBSE, Ajmer in 2005 with 71.50%.



Professional Experience
Soni Hospitals, Jaipur (NABH Affiliated)
Role: Personal Assistant to Executive Managing Director
Tenure: April 2016 – Present

· Preparing and managing government tender documentation.

· Developing and analyzing documents for CT & MRI services under PPP mode (e.g., SMS Hospital, Jaipur).

· Documentation for CT Scan services in District Hospitals (Sikar & Pali) under PPP mode.

· Collaborating on the TNSQAI Medical AI project focused on CT & MRI services.

· Supporting operations for nine Dialysis Centers across District Hospitals under PPP mode.

· Assisting in financial operations as needed.

· Coordinating schedules, calendars, and communications for the Managing Director.

Apex Hospital, Malviya Nagar, Jaipur
Role: Administrative Assistant
Tenure: Sep 2014 – Sep 2015
· Provided comprehensive support in hospital operations and administration.



Industrial & Hospital Training
· S.K. Soni Hospital, Jaipur: 45 days training in HR Department.

· Indian Drug Pharmaceutical Ltd., Gurgaon: Two-month industrial training.



Skills & Expertise
Technical Skills
· Proficient in MS Office (Word, Excel, PowerPoint) and Internet tools.

· Diploma in RSC-IT.

Interpersonal Skills
· Strong leadership and organizational skills.

· Creative, optimistic, and persuasive communicator.

· Quick learner with a proactive approach to challenges.



Hobbies & Interests
· Passionate about listening to music.

· Active participation in cricket and other sports.



Personal Details
· Father’s Name: Shri Prahalad Singh Nathawat

· Date of Birth: 18th March 1990

· Nationality: Indian

· Languages: Hindi, English, and Regional dialects

· Religion: Hindu

· Category: General

· Marital Status: Married
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